Policy on the publication of the minutes and papers of the Corporation and its committees.

In general there shall be open access to information about the proceedings of the Corporation and its Committees.  Photocopies can be made at cost to the person requesting the copy.
Publication of the Corporation minutes and its papers (Instrument 17)

1. The Agenda for every meeting of the Corporation, the draft Part I Minutes once they have been approved by the Chair, the signed Part I Minutes and any non-confidential papers considered at meetings are available for inspection in the College office by staff, students and members of the public.   Previous agendas, minutes and supporting papers will be kept for  7 years.  
2. A copy of the signed minutes will be placed on the college website and remain there for at least 12 months.

Publication of the minutes, papers and the arrangements for access to committees by non-members. (Article 8)
1. The written policy on attendance at committee meetings by persons who are not committee members will be published on the college website and be available for inspection at the college during normal office hours. 

2. The minutes of corporation committees will be published on the college website and be made available for inspection at the college during normal office hours, once they have been signed by the chair of the meeting.

Publication of the minutes, papers, the rules relating to the working of the Search Committee and its advice to the Corporation. (Article 5.3)
1. The terms of reference, any rules specifically relating to the working of the search committee and its advice to the Corporation will be published on the college website and be made available for inspection at the college during normal office hours. 

2. Any advice to the corporation will be set out in the minutes of the meeting and and will be published once they have been signed by the chair of the meeting.

Review of confidential minutes and papers of the Corporation and its Committees
Through a meeting of the Chair, Vice Chair and the Clerk, the Corporation will review on an annual basis any items which had been regarded as confidential and therefore not available for inspection and consider whether the reason for the confidentiality still applies. Where there is no longer a reason for retaining the confidentiality, or where this is outweighed by disclosure in the public interest, such material will be made available. 
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