HAVERING SIXTH FORM COLLEGE

MINUTES OF THE MEETING OF THE

STUDENT COMMITTEE

held on Tuesday, 1st February 2011 at 4.30 p.m.

Present:
Mercy Aju, Jacqui Clare, Keith Darvill, Suzanne Guthrie, Rania Hafez, Cedric Hendricks, Brian Martin, Paul Wakeling   
Apologies:


Megan Knight, Mansoor Moridian
In attendance:


Matthew Bain

Shadow Co-Chair

Shani-Louise Osei
Shadow Co-Chair
Funmi Odedoyin
Student
Ruhul Amin

Student 
Sinclair Manyo-Plange
Student
Luke Davis

Student

David Andrews

Assistant Principal, Planning and Performance

David Beesley

Student Liaison Officer

John Davis

Assistant Principal, Student Support

Paul Nutter

Assistant Principal, Curriculum







Roger Hawkins

Clerk

Cathy Horne

Assistant Clerk

In the Chair:


Cedric Hendricks
	SC/11/01
	Declarations of Interest

There were no declarations of interest.

	

	SC/11/02
	Minutes of the meeting held on 22nd November 2010
The minutes were approved.
	

	SC/11/03
	Matters Arising

SC/10/24 – The Assistant Principal, Student Support, confirmed that the swipe card mechanism was being investigated to see whether modifications could be made.  He added that different access rights were possible and emphasised that the college priority was student and staff safety. 

In response to student concerns relating to examination days, the Assistant Principal explained the protocols:  
· A list was produced of all students with an exam which was accessible by security staff;  
· Any student on the list without an ID card would be allowed access, subject to safety checks being made.

SC/10/25 – The Assistant Principal, Student Support, reported that talks were continuing with both students and library staff regarding the opening hours of the library.  He added that it was hoped that the library would be open later on two days each week and that the ‘no talking’ rule could be relaxed towards the end of the day.    

 
	

	SC/11/04
	Student Report: College Council
Paper:  Minutes of College Council 9th December 2010 

Shani-Louise Osei, Shadow Co-Chair, reported that attendance at College Council meetings was causing concern.  She explained that a decision had been made to establish a rule that any student who missed 3 formal or informal meetings without an acceptable reason would forfeit their membership of the Council.  The Chair expressed concern that, as the College Council only met twice each term, this could mean a term and a half before anything could be done.  The Assistant Principal, Student Support, reported that he gave a talk to all interested students explaining the commitment required from a student representative.  The Chair asked the students present at the Committee and who were not student representatives, why they had attended the meeting and why they had not put themselves forward as reps.  The students explained that they wanted to see how things work, to meet the governors and to put forward their views.  They added that they had not put themselves forward for the College Council because it was early in the academic year and they had not been interested at the time.  Following a suggestion from the Staff Governor, it was AGREED that a text message would be sent using the College system to remind Council Members to attend each meeting.  Other suggestions included asking students whether they were still interested; asking why they were not attending; co-opting students recommended by tutors; and inviting all students.  Mercy Aju commented that 5-10 people on the Council were not sufficient.  It was AGREED that Mercy and the Assistant Principal, Student Support, would explore the possibility of having a representative from every tutor group.  Further discussion would be held at the College Council meeting due to be held on 15th February.
Matthew Bain, Shadow Co-Chair, explained that the College Council hoped to establish a student forum on the internet which would enable students to post questions and ideas.  It would also have links to minutes of College Council meetings plus useful information such as library opening hours and forthcoming events.  The Assistant Principal, Student Support, and Matthew AGREED to progress the idea.  The Principal added that the College had a Twitter account which could also be used for communication with students.

Mercy Aju, Co-Chair, reported that Jane Button had attended the last meeting to discuss library opening hours.  Mercy acknowledged that whilst current students may not use it extensively it would be used by new students as the protocols would be in place from the start of their course.  All the students present felt that they were encouraged to clear the building at the end of the day’s lessons by security staff which could be contributing to the low library take-up.

Shani-Louise Osei asked whether microwave ovens could be introduced in the canteen for students to warm up food either bought at the canteen or brought in from home.  The Principal commented that this was a good idea in principle and AGREED to look into the possibility. 

In response to questioning by the Chair, the Principal confirmed that a Physics facilitator had now been appointed.
The Committee RECEIVED the report.
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	5 pm Suzanne Guthrie and Keith Darvill joined the meeting.



	SC/11/05
	Communication with Students

Paper:  Cover Page

The Assistant Principal, Student Support, explained that the College used various methods to communicate key information to students.  These included email, text, college portal, plasma screen, posters and personal tutors.  He added that the College was interested in knowing which method students preferred.
The students present expressed their views, concluding that a mixture of email and messages direct to phones, either by text, instant messaging or email was the preferred method.  Most students now had smart phones capable of receiving email, although some technical issues would need to be resolved. 

The Chair requested an update at the next meeting.  


	JDD

	SC/11/06
	Progress Report on the Student Learner Survey Action Plan 
Papers:  Student Learner Survey Action Plan
The Assistant Principal, Student Support, explained that, for the first time, the entire student body had been included in the survey.  He added that it provided useful feedback and that areas for improvement were identified with an action plan to address them against which progress could be tracked.
The Committee discussed the response to the survey question relating to “Value subject reviews with course tutors” which students had rated at 67%, a drop of 8% since 2008.  The Assistant Principal, Student Support, reported that on-line Personalised Learning Plans (PLP) had been introduced which had received positive feedback from staff and students.  The PLP allowed for information to be added at any time, was more student friendly and contained relevant personal information.  A review group would be set up for feedback and suggestions for improvement.     

The Chair commented that student and College Council feedback was critical.  The Assistant Principal, Student Support, suggested that a half day session be set up for members of the Council to meet to discuss and progress the issues raised.  
Mercy Aju commented that, although subject tutors were adding written comments to the PLP, they were not providing oral feedback.  Students were assured that the process was for subject tutors to meet with students regularly to discuss progress.  Students were reminded that it was a new system and, whilst it was operating well in some areas, it would take time to embed across the College.   

Students were reminded that their Mysite area on the College portal showed attendance data, timetables and other useful information. 
The Committee RECEIVED the report.


	JDD

	5.33 pm Jacqui Clare joined the meeting



	SC/11/07
	Progress Report on Student Focussed Issues arising from the SAR
Paper:  Cover Page
The Assistant Principal, Planning and Performance, explained that the Self-Assessment Report showed how well the College was doing across the whole range of activities.  He added that six key areas affecting students had been identified and were being brought to the meeting for discussion and comment.  These areas were:
1. Assessment for Learning - including more peer and self-assessment. 

2. UCAS references – a new streamlined system had been introduced.

3. Havering Integrated Youth Service – closer links established benefitting targeted students.

4. Academic Monitoring – a new system introduced giving support to underperforming and de-motivated students at an earlier stage. 

5. Student needs information system introduced – identifying students with a wider range of needs including those who live alone and those who are carers. 

6. Revised tutorial programme introduced allowing more time for 1-1 interviews.

In response to questioning from the Chair, students commented that there was still some delay in UCAS references being completed.  The Assistant Principal, Student Support, explained that tutors were expected to complete references within10 working days of the request being made and a system was in place to identify any tutor not doing so.
The Committee RECEIVED the report.

	

	SC/11/08
	Student Induction Satisfaction Survey Results
Papers:  New Student Induction September 2010 Student Feedback 
The Assistant Principal, Student Support, reported that 144 out of 157 responses rated the day as very good or good and all activities were also rated highly.  He added that the College was considering emailing and putting surveys on sharepoint to try to encourage more responses.  One member suggested using a facility such as “Surveymonkey”.  

The Committee RECEIVED the report.  

	

	SC/11/09
	Review of Committee Terms of Reference

Paper:  Proposed Terms of Reference of the Student Committee

The Clerk reminded Members that the Corporation had resolved to delegate authority to its Committees to approve policies on its behalf in order to allow more time at Corporation meetings for debate on policy and strategic issues.
To facilitate this, the Clerk proposed a change to the Student Committee terms of reference to include the approval of the College Student Association Constitution.

Recommendation:  The Corporation should approve the revised Student Committee Terms of Reference for a period of one year.  


	

	SC/11/10
	Evaluation of Meeting

Paper:  Evaluation of Corporation Meetings

1.  In accordance with Instrument of Government 12 (2), were written notice of the meeting and a copy of the agenda sent to you at least seven clear days in advance of the meeting?


      


       YES    
2.  Were the agenda papers written with clarity? 
                                 YES
3.  Was sufficient time available for thorough debate?

       YES
4.  Was too much time spent debating a particular issue?

       NO
5.  Were you satisfied that the decisions arrived at were sound?
       YES
6.  Were you encouraged to express your views openly?

       YES

7.  Were the minutes and recommendations of the Committee clear?   YES 
No additional comments were made.

· Provide strategic direction for the development and operation of the College’s student related policies.


The above function was discussed and fulfilled effectively.
	

	SC/11/11
	Date of Next Meeting

12th May 2011.

	


The meeting ended at 5.50 p.m.

                    Chair ______________________________

Date ________________________________
RMH/CLH 2nd February 2011
 


























